
* This brochure is intended to assist developers and design professionals in the preparation of submittals 
for development review; however, it is not intended to function as an all-inclusive list. 

 
 

 
Site Plan approval is administrative and required prior to making application for a building permit.  Staff is 
the final approval authority for site plans (no public hearings required).  Site Plan submittals shall include the 
following information and contents: 

 
 Application.  The Planning Application, filled out completely, with all associated signatures, is due 

at time of submittal. 
 

 Fee.  Payment ($500) is due at time of submittal, per the approved Development Services 
Department fee chart. 

 
 Letter of Intent.  A letter of intent is required at time of submittal and shall specify proposed uses 

and include information on any special operations (e.g. Office/Warehouse building with printing 
and laminating facilities).  It shall state the square footage of the proposed building, the acreage 
and general location of the subject property, its existing zoning, and any other information and 
special considerations the applicant believes pertinent. 

  
 Plans.  Site Plan review is generally comprised of three (3) items (preliminary civil plans may also 

be requested, as determined by the Town Engineer): 
 

1. Site Plan 
2. Landscape Plan 
3. Building Elevations  

 
 Copies.  The Town of Little Elm is a digital city.  All plans should be submitted electronically.  Once 

the plans have final approval, the Town will provide one (1) 24” x 36” copy for filing.  If the 
applicant requests additional hard copies, they will be requested at the time of filing with Denton 
County.   
 

 Standard Notations.  The following standard notations shall be placed on the Site Plan: 
 
1. All signage is approved via a separate permitting process. 
2. All mechanical equipment, dumpsters, rooftop units, etc. shall be screened in compliance 

with the zoning ordinance. 
3. All light sources, including wall packs, light poles, and lights underneath canopies, shall be 

recessed (i.e. full cutoffs) with no drop down bulbs so that all light sources are shielded and 
no light source is otherwise visible.                            

4. Enhanced paving applies to this site.  Please contact Staff if the paving plan is unclear. 
5. Any alteration to the site plan, including building elevation and landscape substitutions, 

require Town approval through a revised plan. 
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